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PRE-EXAM 
ACTIVITIES

From applicant management to question 
bank management, our pre-examination 

solutions are designed to handle all of your 
pre-examination processing needs.
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PRE-EXAM ACTIVITIES

STEP 2
Screening & 

Verification of 
Applications

STEP 4
Admit-Card 
Generation

STEP 1
Online Registration of 

Applications 

STEP 3
Centre Allocation to 

Candidates

STEP 5
Question Setting
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Online Registration of Applications 

● Through our Online Registration System, manual processes 
are completely removed. Some of the main advantages that 
make the process easy for candidates are : Fill once, apply 
many, Custom validation, Photo, Documents enabled etc.

● Our Online Registration Management System helps in one 
of the most important steps of online registration i.e. 
Payments. Our portal is well developed to accept all kinds of 
payment Online/Offline/NEFT. It also provides Reconciliation 
& Reports and supports 50+ Banks, and All cards.

● Our teams works remotely and tirelessly, so to have the right 
set of communication. We have helpdesk and support calls 
so that barriers between candidates and management can 
be eliminated. Emails/SMS broadcasts, Auto phone calls, and 
Chat/Helpdesk help to convey all the important messages. 
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Screening & Verification of Applications

● In Our management system, the system provides for a multi-level 
verification workflow. As verification is one of the important steps in 
the Application process it includes Custom workflow, Online 
verification and also Automatic validation.

● Our online application system includes various important tasks like to 
plan, organizing, and administer all the activities from the 
Administration end. We provide multiple logins so that management 
can work major tasks that are: Manage Roles, Manage Permissions, 
Reporting access and Set Configuration.
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Centre Allocation to Candidates

● Our examination system ensures proper seat and center 
allocation as per candidate preference/seat matrices. Also, 
candidate seat allocation logic, Merit & choice-based logic 
helps to streamline, manage, and scale examination 
efficiently.

● Our Centre’s are Modern will all modern facilities with 
proper power backup. 

● Centre’s are under surveillance which is continuously 
monitored during the examination.

● Centre’s are equipped with sufficient manpower to ensure 
smooth conduction of examination. 

www.sbcreationgroup.com  



Admit-Card Generation

● Our examination system ensures generation of Admit-Card 
with proper roll-no, seat and center details as allotted to the 
candidates with efficiently.

● Our system keeps the tracking of admit-card being that are 
being downloaded, so that the candidates who misses out 
can be reminded frequently. 

● In our system Emails/SMS broadcasts, Auto phone calls, and 
Chat/Helpdesk help to convey/remind all the important 
messages.
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Question Setting
● Our Question Management Panel are empaneled subject experts.

● The question papers are created from a question bank with different 
sets. The questions are of A20+ Question types & numerous languages 
are supported. It supports Latex/formula, verification workflow, multi 
dimensional tagging of questions to outcomes, modules, subjects, 
difficulty.

● Verification of Question are done before it adds to the Question Bank.

● A secure tool to author, review and distribute examination papers to 
all the examination centers in a timely and secure manner. The 
question papers are dispatched in a digitally encrypted (AES 256 bit 
encryption) format making the system secure and reliable.
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EXAM DAY 
ACTIVITIES

In high-reward evaluations, the stakes are 
quite high. This makes organizing the 
activities on exam day a very difficult 

process. Our online exam solution can 
assist in easing some of this tension.
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EXAM DAY ACTIVITIES

STEP 1
Centre Readiness

STEP 3
Invigilation

STEP 2
Verification

STEP 4
Test Delivery
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Centre Readiness

● Centre’s are thoroughly checked with pre-
exam mock drill tests. Check for power backup, 
servers, CCTV camera.

● Out system have trained manpower for audits 
and smooth running of examination.

● Skilled IT support at centres made available as 
per requirements.

● Centralized video feed monitoring of all centres
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Verification
● Our System include Biometric verification at the examination center.

● Test day attendance on Signature sheets and CCTV footage for face 
attendance.

● Verification of admit cards with proper Identity proof.

● Checking of Candidates for any unfair objects with proper trained 
manpower. Female manpower are also arranged for female 
candidates.

● Trained Invigilators ensures smooth running of fair examination.
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Invigilation
● Our System include trained invigilators at all examination center 

which ensures that the examination in conducted smoothly and with 
fair means.

● We provide Custom applicant to invigilator ratios

● The invigilators are pre-trained to handle different situations like  
Exception reporting, Incident management, disaster recovery , Live 
consultation as per requirement

● Our invigilators are Multilingual so that candidates can communicate 
with ease in different languages.
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Test Delivery

● Examination are conducted smoothly and fairly with 
candidate ease.

● We have special facility for different unplanned 
situations like Incident reporting, Exception reporting, 
Disaster recovery.

● Full audit trail of CCTV backup, examination trails, 
question trails & server trails for a minimum of 3 Years.
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POST-EXAM 
ACTIVITIES

We satisfy even the most exacting post-
examination processing analyses of 

candidate.
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POST-EXAM ACTIVITIES

Question Analysis

Challenge Window

STEP 1

STEP 2

STEP 3 Score Card & Result

STEP 4 RTI & Audit Trails & 
Reporting
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Question Analysis

● Our examination system analyse 
responses for particular questions.

● Our examination system also identify
faulty questions if any and process 
accordingly.
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Challenge Window
● One of the Unique features in our examination 

system is the ‘Challenge Window’.

● This step is designed to keep transparency 
between the candidate and management.

● The Candidate can view their responses to 
questions that they gave in the examination 
and can (if feels) challenge the official 
question/answers.

● The challenged Question is again analyzed and 
the challenges can be accepted in case of a 
successful challenge and marks are awarded or 
rejected in case of un-successful challenge.
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Score Card & Result

● Our examination system analyses and 
generate score cards for each candidate.

● Accordingly, results are published and a 
merit list is generated.

● Different types of reports are custom 
made according to the requirement.
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RTI & Audit Trails & Reporting

● IP, Time stamped audit trail are maintained in our examination system.

● We Keep records for 3 years.

● Our system provides insightful reporting into payments received, refunds 
given, statistical analysis of enrolled students and all other reporting formats 
essential to efficiently manage the enrollment processes.

● Custom & standard reports: Both custom and standard reports are prepared 
with 100 percent accuracy through our examination system.  

● Export to excel/pdf: These reports can be easily exported to excel and pdf and 
sent within seconds to the user for any clearing of any doubts or issues
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Question Marking Details & 

Question Section 
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OUR CLIENTS
We are into the recruitment 

process of the different 
organization including central & 
state governments Organization.

One of our many prestigious 
clients is 

Board of Practical Training 
(Eastern region)
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A PICTURE IS WORTH A 
THOUSAND WORDS
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89,969
Total Candidates count of examination
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THANK YOU 
Do you have any questions?

Email Us: info@sbcreationgroup.com

Contact Us- +91-9231828342

+91-8918796420 

+91-3335474632

Visit Us- www.sbcreationgroup.com

Address 

36, Ballygunge gardens, 

2nd Floor, 

Kolkata-700 019 
West Bengal, India

mailto:info@sbcreationgroup.com
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